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step one 

Is your flight 
in controlled 

airspace? 

Provisional 
authorisation 

available 

Is the lead time 
between flight 

request and 
flight date: 

Between  
1-5 days 

Less than 
24 hours  

More than 
5 days 

Provisional 
authorisation 
unavailable 

ATC  
clearance 
required 

Provisional 
authorisation 

not guaranteed 

Remember: 
If you intend to fly 
within 4 km of an 
aerodrome , you 

will need operator 
approval 

Call ATC 
at least   

1hr  
prior to flight for 

clearance 

If provisional 
authorisation  

is granted: 

Call the 
NOTAM office  

if no ATC 
response 

within 48hrs 

Call ATC  
at least  

15min  
prior to flight for 

clearance 

ATC  
clearance not 

required 

step two 

Plan your 
flight in  

My flights 

Call ATC  
within 

30min  
of landing 

RNZAF 
authorisation 

required 

Are you clear 
of a Military 
Operating 

Area? 

No 

Yes 

step three 

Remember: 
To check if a 

NOTAM is required 
to be issued  for 
your operation 

 

Use this quick guide to get an 
overview of the process to request 

access to controlled airspace 

V1.2 

Disclaimer: This diagram is provided for information purposes 
only and is not to be relied on as a substitute for a comprehensive 
knowledge of the relevant rules and regulations that apply to the 
operation of UAVs. It is the UAV operator’s responsibility to read, 
understand and operate any UAVs in accordance with the Civil 
Aviation Rules. 

POWERED BY 
AIRWAYS 

Please note:  the minimum lead times  indicated above should be  followed to improve the likelihood of 
being granted clearance prior to flight. However, regardless of provisional authorisation status, clearance 
is provided at the sole discretion of Air Traffic Control and/or relevant administering authority.  


